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Roth IRA Conversion Form

If you have any questions about completing this Form, please call 
Neuberger Berman Shareholder Services at 800.877.9700, Monday-Friday,  
from 9AM to 5PM Eastern Time.

Use this Form to convert an IRA to a ROTH IRA.

This Form must be accompanied by a ROTH IRA Application.

If you are converting your Neuberger Berman IRA to an existing Neuberger Berman ROTH 
Conversion IRA, please indicate fund(s), account number(s) and amount to be converted. 
Please provide this information in Section 1 below.

Please return this Form to:

Regular Mail 
Neuberger Berman Funds 
PO Box 219189
Kansas City, MO 64121-9189

Overnight Mail 
Neuberger Berman Funds 
430 West 7th Street, Suite 219189
Kansas City, MO 64105-1407

This form may be faxed to 816.218.0478.

1 ACCOUNT REGISTRATION
Account Number (omit lead zeros)

Name

Social Security Number

Fund

Address

City State Zip Code

Daytime Telephone Cell/Evening Telephone E-Mail

Type of Account:

 IRA  SEP-IRA  SIMPLE Retirement Plan

2  NEUBERGER BERMAN FUND ACCOUNT INFORMATION
I have established a ROTH IRA at Neuberger Berman BD LLC. Account Number (if available):

Account Number (omit lead zeros)

If you want to keep the same fund choice(s) as your original Neuberger Berman IRA, check here.  

Distribution Amount

Please note that if you are age 73 or older the Required Minimum Distribution (RMD) for the current year may not be converted. This amount MUST be distributed to you 
prior to the completion of your conversion.
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3  WITHHOLDING
Federal Income Tax

Your withholding rate is determined by the payment you will receive. For nonperiodic payments, the default withholding rate is 10%. If you would like to elect an amount 
other than 10%, a copy of the attached Form W-4R must be submitted with this request form. Generally, you can not choose less than 10% for payments to be delivered 
outside the United States and its possessions.

Please select one:

 Withhold 10%

 Withhold  % (Select a percentage between 0% and 100%) from this distribution. If you elect this option, please review and complete the information on the 

attached Form W-4R and return with this request form. 

If you fail to make an election on the Form W-4R, the IRA custodian is required to withhold the default rate of 10%. 

A W-4R Form may also be found online at irs.gov/pub/irs-pdf/fw4r.pdf

State Income Tax

If you reside in a state that requires withholding, the IRA custodian is required to withhold state income taxes from your distribution regardless of your election. The following 
states require state income tax withholding from IRA distributions:

AR, CA, CT*, DE, DC, IA, KS, ME, MD, MA, MI*, MN*, MS, NE, NC, OK, OR, VT and VA

*Note: For CT and MI, state withholding is mandatory regardless whether federal applies unless a CT-W4P or MI-W-4P is submitted to waive state withholding. For MN, state 
withholding is mandatory and calculated using wage tables unless a W-4MNP is submitted indicating an exemption. 

Please consult your tax or financial advisor for the state income tax withholding requirements for your specific situation. Income and fling status may affect the required 
withholding. 

If state withholding applies, it will be calculated based on your state’s applicable minimum withholding requirements. Select one.

 Withhold  %

 Withhold $ 

 Do Not Withhold State Income Tax unless required

4  INVESTMENT SELECTION
Please make my investment(s) in the following Neuberger Berman Fund(s). Please read the prospectus for information on funds that are closed to investors. Please read the 
prospectus for information on funds that are subject to a redemption fee on the sale or exchange of shares.

Fund $ or %

Fund $ or %

Fund $ or %

Fund $ or %

Total $ or 100%

5 SIGNATURE
Please accept this as your authorization and instruction to convert the assets noted in Section 1. I am aware of and acknowledge any taxes that may apply.

X 
 
Signature 

Date

A1322 07/23

http://irs.gov/pub/irs-pdf/fw4r.pdf
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